BO NOI VU CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

S6: 499/QD-BNV Ha Noi, ngay 17 thang05 nam 2025

QUYET PINH
Ve viéc cong bo thi tuc hanh chinh dugc sira doi, bo sung linh vuc lao dgng,
tien lwong va bao hiém xa hoi thu¢c pham vi chirc ning quén ly cia B¢ Ngi vu

BQ TRUONG BQ NOI VU

Cén cir Nghi dinh s6 25/2025/ND-CP ngay 21 thang 02 nam 2025 cua Chinh
phu quy dinh chirc nang, nhiém vu, quyén han va co cau to chuc cua Bo Noi v,

Can cir Nghi dinh $6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cua Chinh
phu vé kiém sodt thu tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14
thang 5 nam 2013 cua Chinh phu swa doi, bo sung mot so diéu cua cac nghi dinh
lien quan den kiém sodt thu tuc hanh chinh; Nghi dinh so 92/2017/ND-CP ngay
07 thang 8 nam 2017 cua Chinh phu sua doi, bo sung mot so diéu cua cac Nghi
dinh lién quan den kiém soat thu tuc hanh chinh,

Can cir Thong tw s6 02/2017/TT-VPCP ngdy 31 thang 10 nam 2017 cua By
truong, Chu nhiém Van phong Chinh phu hwong dan vé nghiép vu kiém soat thu
tuc hanh chinh;

Theo dé nghi cua Cuc truong Cuc Tién lvong va Bao hiém xa héi va
Chanh Van phong Bo Noi vu.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay thu tuc hanh chinh dugc stra doi,
bd sung linh vuc lao dong, tién luwong va bao hiém xa hoi thudc pham vi chuc
nang quan ly cua BO Noi vu (co phu luc kem theo).

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky va thay thé
Quyét dinh s6 1842/QP -LDTBXH ngay 01/12/2023 cua B¢ truong Bo Lao
dong - Thuong binh va X4 hoi vé viéc cong bd thu tuc hanh chinh mai ban hanh
linh vuc Tré em thudc pham vi chirc ndng quan ly nha nudc cia Bo Lao dong -
Thuong binh va Xa hoi.

Piéu 3. Chanh Vin ph@)ng B9, Cuc trudng Cuc Tién luong va Bao hiém x3
hé1, Vu truong Vu Phép ché, Thu trudng cac don vi thudc va tryc thudc B, Thu
truong cac don vi c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: KT. BQO TRUONG

- Nhu bicu 3; ‘ g A

- Lanh dao Bo; X - TRUONG
-BO Y té;

- Cuc Kiém soat TTHC (VPCP);

- UBND, SNV cac tinh, TP truc thudéc TW;
- Trung tdm CNTT (dang tai website);

- Luu: VT, Cuc Tién lvong va BHXH, VP.




PHU LUC ‘ o
THU TUC HANH CHINH DUQC SUA POIL, BO SUNG LINH VU'C LAO PONG, TIEN LUONG VA BAO HIEM XA HOI
THUQC PHAM VI CHU'C NANG QUAN LY CUA BQ NOI VU
(Ban hanh kem theo Quyéet dinh so /OD-BNV ngay  thang  nam 2025 cia Bo truong Bé Noi vu)

PHAN I. DANH MUC THU TUC HANH CHIiNH

1. Danh muc thi tuc hanh chinh dwoc sira d6i, b6 sung linh vue lao dong, tién lwong va bio hiém xa hdi thudc pham vi
chirc nang quan ly cia B¢ Noi vu

STT | So ho so Tén thu tuc hanh Tén VBQP quy dinh ndi Linh vuc Co quan | Quyét dinh da cong
TTHC chinh dung sira doi, b6 sung thure hién bo
A. THU TUC HANH CHINH CAP TINH

1 |1.012091 | Bé nghi viéc sir dung | Nghidinh s0 45/2025/ND-CP | Lao dong, | S¢ Noivu Quyét dinh sb
ngudi chua du 13 tudi | ngay 28/02/2025 cua Chinh | tién lwong va 1842/Qb-BLDTBXH
lam viéc phu bao hiém ngay 01/12/2023

xa hoi




PHAN I1. NOI DUNG CU THE CUA THU TUC HANH CHINH PUQC SUA
POIL, BO SUNG LINH VUC LAO PONG, TIEN LUONG VA BAO HIEM
XA HQI THUQC PHAM VI CHUC NANG QUAN LY CUA BQ NOI VU

A. THU TUC HANH CHINH CAP TINH

1. Tén thii tuc hanh chinh “Dé nghi viéc sir dung ngudi chua da 13 tudi lam viéc’

b

a) Trinh tu thwe hién

Budc 1: Khi ¢6 nhu cau st dung nguoi chua du 13 tudi lam viée, ngudi sir dung
lao dong guri ho so ddi véi timg ngudi chua du 13 tudi 1am viée dén S Noi vuy.

Budc 2: Trong thoi han 10 ngay 1am viéc ké tir ngay nhan da hd so theo quy
dinh, S& Noi vu phdi hop véi cac co quan, to chirc ¢6 lién quan tién hanh xac minh
thong tin (néu can), thAm dinh ho so va tra 16i bang vin ban cho ngudi str dung lao
dong viéc dong y sir dung ngudi chua du 13 tudi lam viéc.

Truong hop khong dong ¥ viée sir dung ngudi chua du 13 tudi 1am viée, S&
NO1 vu phéi ¢6 van ban tra 161 néu 10 ly do, guri nguoi st dung lao dong.
b) Cach thic thuc hién

Thuc hién theo mét trong cac hinh thic: truc tiép hodc qua buu chinh cong
ich hoac truc tuyén.

¢) Thanh phan, sb lweng hd so
- Thanh phdn hé so:

+ Van ban dé nghi vi¢c str dung nguoi chua du 13 tudi lam viéc theo Mau sd
01 tai Phuy luc I ban hanh kém theo Thong tu s6 09/2020/TT-BLDTBXH ngay 12
thang 11 ndm 2020 cua Bo truéng Bo Lao dong - Thuong binh va Xa hdi quy dinh
chi tiét va huong dan thi hanh mét sb diéu cua Bo luat Lao dong vé lao dong chua
thanh nién (sau day goi tat 1a Thong tu s6 09/2020/TT-BLDTBXH).

+ Ban sao gidy chirng nhan dang ky doanh nghiép, hop tac xa, lién hop tac xa
hodc gidy ching nhan diang ky dau tu hodc van ban chip thuan chua truong dau tu
hoic quyét dinh thanh 1ap co quan, t6 chirc hoic hop dong hop tac cua t6 hop tac,
trong truong hop ngudi st dung lao dong 1a doanh nghiép, co quan, td chirc, hop
tac xa.

+ Ban sao phiéu 1y lich tu phap ctia nguoi giao két hop dong lao dong bén
phia ngudi str dung lao dong duoc cip khong qua 06 thang ké tir ngdy cap dén ngay
giao két hop ddng lao dong, trong d6 khong co an tich vé hanh vi xam hai tré em.

+ Ban cam két chua tung bi truy ctru trach nhiém hinh sy, xr phat vi pham
hanh chinh vé& hanh vi xdm hai tré em ctia ngudi giao két hop dong lao dong bén
phia ngudi sir dung lao dong theo Mau s6 02 tai Phu luc I ban hanh kém theo Thong
tw s6 09/2020/TT-BLDTBXH.
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+ Hop dong lao dong hodc dy thao hop dong lao dong giita ngudi st dung lao
dong voi nguoi chua d 13 tudi va nguoi dai dién theo phap luat cta nguoi do.
Trong truong hop du thao hop dong lao dong thi phai c6 Phiéu déng ¥ cua nguoi
dai di¢n theo phép luat cua ngudi chua du 13 tudi 1am viéc theo Mau sd 03 tai Phu
luc I ban hanh kém theo Thong tu sé 09/2020/TT-BLDTBXH.

+ Ban sao gidy khai sinh, gidy kham strc khoe ctia ngudi chua di 13 tudi. Thoi
khoa biéu hodc chuong trinh hoc tap ctia co sd gido duc noi ngudi chua du 13 tudi
dang hoc tap néu dang di hoc

- S6 liwong hé so: 01 bo.

d) Thoi han giai quyét: 10 ngay 1am viéc ké tir ngay nhan di hd so theo quy dinh.

d) Poi twong thue hién: Nguoi sir dung lao dong.

e) Co quan giai quyét thi tuc hanh chinh

- S& N1 vu noi dat tru s& chinh hodc noi c6 dia chi dugc ghi trong giéy chirng
nhan ding ky doanh nghiép, hop tac x4, lién hiép hop tac xa hodc gidy chimg nhan
dang ky dau tu hodc vin ban chip thuan chu truong dau tu hodc quyét dinh thanh
1ap co quan, to chirc hodc hop ddéng hop tac cua td hop tac, trong trudng hop ngudi
st dung lao dong 1a doanh nghiép, co quan, t6 chirc, hop tac xa.

- S& Noi vu noi dang ky ho khau thudng tra hodc tam tri cua ho gia dinh, ca
nhan, trong trudong hop nguot st dung lao dong 1a ho gia dinh hodc ca nhan.

g) Két qua thuc hién thi tuc hanh chinh: Vian ban giri nguoi sir dung lao
dong dong y viéc str dung nguoi chua du 13 tudi 1am viée theo Mu sé 04 tai Phy
luc I ban hanh kém theo Thong tu s6 09/2020/TT-BLDTBXH hoic vin ban tra 101
néu 1 1y do d6i véi truong hop khong dong v viée str dung ngudi chwa du 13 tudi
lam viéc.

h) Phi, 1€ phi: Khéng.

i) Tén mau don, miu to khai:

- Vin ban dé nghi viéc st dung ngudi chua du 13 tudi 1lam viée (Mau sb 01
tai Phu luc I ban hanh kém theo Thong tu $6 09/2020/TT-BLDTBXH).

- Ban cam két chua tung bi truy ctru trach nhi€ém hinh sy, xtr phat vi pham
hanh chinh vé hanh vi xdm hai tré em (Mau s6 02 tai Phu luc I ban hanh kém theo
Thong tu s6 09/2020/TT-BLDTBXH).

- Phiéu dong ¥ ctia ngudi dai dién theo phap luat ciia ngudi chua d 13 tudi
lam viéc (Mﬁu s6 03 tai Phu luc I ban hanh kém theo Thong tu s6 09/2020/TT-
BLDTBXH).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh
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Nguoi st dung lao dong tuyén dung va sir dung ngudi chua d 13 tudi lam
cac cong vi¢c ngh¢ thuat, thé duc, thé thao nhung khong lam ton hai dén su phat
trién thé luc, tri luc, nhan cach ctia nguoi chua du 13 tudi va phai ¢ sy dong ¥ cla
S& Noi vu.

[) Can cw phap ly caa tha tuc hanh chinh

- B0 luat Lao dong nam 2019;

- Nghi quyet sO 190/2025/QH15 ngay 19/02/2025 cua Quéc hoi quy dinh vé
xtr Iy mot sd van dé lién quan dén sip xép t6 chic bo may nha nude.

- Nghi dinh s6 25/2025/ND-CP ngay 21 thang 02 ndm 2025 cua Chinh phu
quy dinh chirc nang, nhiém vu, quyén han va co cau to chuc cia Bo Noi vu.

- Nghi dinh s6 45/2025/ND-CP ngay 28/02/2025 ciia Chinh phu quy dinh t6
churc cac co quan chuyén mon thudéc Uy ban nhan dan tinh, thé}nh pho truc thudc
Trqng uong va Uy I?an nhan dan huyén, quan, thi xa, thanh phé thudc tinh, thanh
pho thudc thanh pho tryc thude trung wong.

- Thong tu s6 09/2020/TT-BLDTBXH ngay 12 thang 11 ndm 2020 cta Bo
truong Bo Lao dong - Thuong binh va Xa hoi quy dinh chi tiét va hudng dan thi
hanh mét s diéu cua Bo luat Lao dong vé lao dong chua thanh nién;

- Thong tu s6 08/2023/TT-BLDTBXH ngay 29/8/2023 sira ddi, bo sung, bai
b6 mot sd didu cua céc Thong tu, Thong tu lién tich c6 quy dinh dén viéc nop, XUt
trinh s6 ho khau gidy, sé tam tr( gidy hodc gidy to ¢ yéu cau xac nhan noi cu tri
khi thyc hién tha tuc hanh chinh thudc Iinh vuc quan 1y nha nuéc cua B6 Lao dong
- Thuong binh va Xa hoi.


https://thuvienphapluat.vn/van-ban/Lao-dong-Tien-luong/Bo-Luat-lao-dong-2019-333670.aspx

Mau s6 01
(Tén doanh nghiép/ CONG HOA XA HQI CHU NGHIA VIET NAM
Co quan/t6 chtrc/hop tac xa/ Poc 1ap - Tu do - Hanh phic

ho gia dinh/ca nhan)

..., NEQY...thdng...nam...
So: ...

VAN BAN PE NGHI VIEC SU DUNG NGUOI CHUA PU 13 TUOI LAM VIEC

Kinh gui: S6 Noi vu ...

Can cu B6 luat Lao dong nam 2019;

Can ctr Thong tu s6 09/2020/TT-BLDTBXH ngay 12 thang 11 nam 2020 cta Bo
truong Bo Lao dong - Thuong binh va Xa hoi quy dinh chi tiét va hudng dan thi hanh
mot sb diéu cua Bo luat Lao dong vé lao dong chua thanh nién;

(Tén doanh nghiép, co quan, t chue, hop tac xa; ho gia dinh, ca nhan st dung lao
dong) ... dé nghi S& N1 vu tinh, thanh phé ......... veé viée st dung nguoi chua du 13 tudi
lam viéc, voi cac ndi dung sau:

Phén 1. Thong tin vé doanh nghiép/ hd gia dinh, c4 nhan

1. Tén doanh nghiép, co quan, t6 chirc, hop tac x4, ho gia dinh, c4 nhan (ghi bang
chtinhoa): .......................

2. bia chi tru s¢ chinh ctia doanh nghiép, co quan, td chur, hop tac xa/ Pia chi
thuong trd/tam tra cua h gia dinh, cdnhéan: ....................

3. Dién thoai: ..... Fax: .o, Email:.......ccveee.

4. Nguoi dai dién theo phap luat ky hop déng lao dong:

Chirc VU/ChUre danh: .........oooiiiiiiiiee e e
Ngay, thang, ndm sinh: .......c.ccoocoiiiiinii, Gidi tinh: ..o,

S6 chimg minh thu nhan dan (CMND)/H6 chiéu/cin cude cong dan (CCCD): ...
: cAp ngay: ... tai:....

Noi dang ky hd Khau thuOng trl: .......cveeveeveeveeeceeeeeeeseseeseseeseesesseesee s,

Dién thoai: ....coovvviiciieiicee e Email ..o
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Phan 1. Tém tit thong tin vé nguwdi chwa di 13 tudi lam viée va ndi dung co
ban ciia Hop dong lao dong véi ngudi chwa di 13 tudi

1. Ngudi chwa di 13 tudi

Dia Chi NOT CU T .o e e e e s e s bbb rrr e e e e s
Tinh trang di hoc (néu c6): La hoc sinh 19p.... TIUONG .....cvvveereereeresereieeieeiaes
bién thoai (néu (o0 ) PRSP
S6 dinh danh ca nhan/S6 ho chiéu (néu co): . Cap ngay ..... tai.......

2. Ngudi dai dién ciia ngudi chwa di 13 tudi

Moi quan hé voi ngudi chura dll 13 tUOI: .vuvvveeveeeecieeeseeeee e,
Noi dang k¥ ho Khau thUong tril: ....c..eveeveeeceeeeeeeeseseseesesseessssssssseesessssessensssssnens
Dia Chi NOT CU tITLL oo e e e e e nees
Dién thoai: ...coooviiiiiii Email (néu co) oovvevverrrcrrnnns
S6 CMND/ S6 hd chiéw/CCCD: ..o, Cép ngay ..... tai......

3. Noi dung co bén ciia Hop dong lao dong véi nguwoi chwa di 13 tudi (Ghi cu
thé: Cong vi¢c; noi lam viéc; thoi han cua Hop dé)ng lao dong; murc lvong; thoi gio [am
viéc, thoi gio nghi ngoi; trang bi bao ho lao dong cho ngudi chua di 13 tudi; chd & cho
nguoi chua du 13 tudi Lam viéc xa gia dinh; viéc dam bao diéu kién hoc tap):

Phan I11. H6 so kém theo

L ettt

72T

< TP
Noi nhgn: NGUOI PAI DIEN THEO PHAP LUAT CUA DOANH
- Nhu trén; NGHIEP/CO QUAN/ TO CHU'C/

HQP TAC XA/ HQ GIA PINH/CA NHAN
(KY, ghi r6 ho tén, chirc danh va dong diu (néu cé))



MAiu s6 02

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

CAM KET CHUA TUNG BI TRUY CUU TRACH NHIEM HINH SU, XU
PHAT VI PHAM HANH CHINH VE HANH VI XAM HAI TRE EM
(Danh cho nguwoi giao két hop dong lao déng bén phia nguoi sir dung lao dong)

(€103 513 o L OO TSPPP
QUOC HICH 1o SiNN NGAY: oo
S6 CMND/HO chiéu/CCCD .......cvocveeeeeerevereseneeseesneenen, Cip ngay .. tai.....

Dién thoai: ...coocoeiiiiiiiii e, E-mail: .o
Chirc VW/ChUre danh: ........oooiiiiiicc e e e

T6i cam két chua tung bi truy ctru trach nhi€ém hinh sy, x phat vi pham hanh
chinh vé hanh vi xam hai tré em./.

NGUOI CAM KET
(Ky, ghi ro ho tén)



MAiu s6 03

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PHIEU PONG Y CUA NGUOI PAI DIEN THEO PHAP LUAT
CUA NGUOI CHUA PU 13 TUOI LAM VIEC

HO VA tEN: oo,

Méi quan hé v&i ngudi chura dli 13 tUOE: vveveveereereeceeeeeeeesesee e

Noi dang k¥ ho Khau thuong tril: .....covceeveeveireeiesseeesesesessessss s esssseesesesnens

Dia chi NOT CU T cevvieeiece e e e

Dién thoai: wvovvveveeeeeeeeeeeeeeeeeeeeeennn, EMail (08U CO) v,

S6 CMND/ S6 ho chiéu/CCCD: ....ocvoveveeeeeeen, CAP NEAY ..vove.. ;1 R

‘ Pong ¥ cho: ......... (ghi 13 ho va tén ctia nguoi chua du 13 tudi lam viéc) ky hop

dong lao dong véi:

(] 31o /o RO (ghi rdhova
tén), chirc vu/chirc danh: .........ccoooiiiiiiiiiiie, , dai dién cho: ...........

Dia chi dang ky kinh doanh: ...

Véi cac ndi dung du thao cia hop ddng lao dong véi ngudi chua da 13 tudi.

Nguoi dai dién theo phap luat
(Ky, ghi ro ho va tén)



Mau sb 04
UY BAN NHAN DAN TINH/ CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO Poc 1ap - Tw do - Hanh phic
SO NOQI VU

’ .., NEQY...thdng...nam......
So: ..
VIV Str dung ngudi chua di 13 tudi 1am viéc

Can cwr Bo ludt Lao dong ngay 20 thang 11 nam 2019,

Can civ Théng tw s6 09/2020/TT-BLPTBXH ngay 12 thang 11 nam 2020 ciia Bo
Lao dong - Thwong binh va Xa hdi quy dinh chi tiét va hiedng dan thi hanh mét sé diéu
cua B¢ ludt Lao dong vé lao dong chwa thanh nién;

Xét dé nghi clid .........ooveevevvernnnn, D ... tgi van ban ngay ........... :
So Ngi vu tinh, thanh phé... ... dong y viéc sk dung nguoi chwa di 13 tuéi lam

viéc, voi cdc ngi dung sau:
1. Nguwoi chua dii 13 tudi
HO VA tEN: oo,
Ngay, thang, NAM SINh: .......oooiiii e
Dia chi dAng KY ho KNAU: ..ot

Tinh trang di hoc (néu ¢6): La hoc sinh 16p.... TIUONG .....cvvevveeeereeereeireeieneen,

bién thoai (néu [o70) TSP PP O PRP PR

S6 dinh danh c4 nhan/S6 ho chiéu (néu c6): Cap ngdy .....tai .....

2. Nguoi dai dién ciia ngudi chwa di 13 tudi

Ho Vaten: ..o .

Moi quan hé v&i ngudi chura Al 13 tUOI: cvovevvveevceeeeeeeseceeee e,

Noi dang ky ho Khau thuOng trl: .......ccoveeveevereseeseeeeeeesesessses s sesessessessessessenean,

Dia Chi NOT CU UL .eveiei e s s e e e e ear e e e e e

Dién thoai: ....ccoevviiiii Email (néu O) covvrvveeeeeeereeeeene

S6 CMND/ S6 ho chiéuw/CCCD: ..., Cip NQAY ............ tai oo,

3. Thong tin vé nguoi sir dung lao dong

a) Tén doanh nghiép, co quan, t6 chirc, hop tac x4, ho gia dinh, ca nhan (ghi bang
chitinhoa): ...............ooooiini.

b) Pia chi tru s chinh cia doanh nghiép, co quan, to chirc, hop tac xa/ Dia chi
thuong tri/tam tra ctia ho gia dinh, ca nhan:

¢) Dién thoai: .....cccccoovvviiieeiinnnn FaX ..o Email:.....ccoovveiiiiini
d) Nguoi dai dién theo phap luat ky hop dong lao dong:

HO VA tEN: .o,
Chirc vu/Chirc danh: .........oooiiiiiiiiie e

Ngay, thang, nam sinh: ...........cccoveviiieiiiennnnnn, Gidi tinh: o,
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QUOBEC EICR: oottt ettt ettt ettt n e e et en et n et en e ereneens
S6 CMND/H chiéu/CCCD:.................... ; CAD NEAY: ..o 171 RSP
Noi dang ky ho Khau thuOng tril: .....c.ccevveveereeresereeeeeeeeese e eeseesessesseesessenean,
Dién thoai: ...ccocovvvveiiiieiciee e Email: oo,

4. Nbi dung co ban caa hop dong lao dong véi ngudi chua di 13 tudi nhu sau
(Ghi cu thé: Cong viéc; noi 1am viée; thoi han ciia Hop dong lao dong; muc luong; thoi
gid 1am viéc, thoi gio nghi ngoi; trang bi bao ho lao dong cho nguoi chua da 13 tudi;
chd & cho ngudi chua di 13 tudi lam viée xa gia dinh; viéc dam bao diéu kién hoc tap):

Noi nhgn: GIAM POC
- Nhu trén;
- (Ky, ghi 76 ho tén va déng déu)

Ghi chu:
@ Tén doanh nghiép, co quan, té chuc, hop tac x4, ho gia dinh, ca nhan





